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Introduction

For over 20 years, the mission of Breining Institute faculty and staff has been:

* To ensure a consistent standard of education, training, examination and certification
for professionals working in the field of addiction.

* To promote the credibility of individuals in the addiction field by providing
comprehensive State-approved and nationally-recognized training and testing for
initial certification.

* To provide easily accessible and relevant continuing education to addiction

professionals.

Since 1986, Breining Institute has been approved by the State of California as an
addiction education and certification agency, and has had its continuing education
programs approved by public and private agencies around the country, including the
National Association of Alcohol and Drug Abuse Counselors (NAADAC) and the National
Board for Certified Counselors (NBCC).

Breining Institute, a California corporation — under license with and approval of the State

of California — trains, tests and certifies individuals as addiction professionals.

Autonomy of RAS Certification Function

The governance structure to protect the autonomy and integrity of the RAS certification
process is identified within this Manual. The operations related to the certification of
RAS professionals are assisted by — yet are autonomous from — the general Breining

Institute corporate and college operations. In summary:

* The RAS Certification Board, which is the entity responsible for the development of
the assessment instrument, reports directly to the Board of Directors.

* The fiscal budget and financial requirements to maintain a high level of competency
in the administration of the RAS Certification program are approved and authorized
by the Board of Directors.

* Policy issues recommended by the RAS Certification Board are submitted to and
approved by the Board of Directors. Great deference is accorded to the

recommendations of the RAS Certification Board, because those Board members
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are recognized as subject matter, education and/or administrative experts in the field,

and in order to maintain the autonomy and integrity of the RAS Certification process.
* The sharing of administration facilities (e.g., offices) with other Breining Institute

operations is for the purpose of economies of scale, and is not to be interpreted as

an abandonment of operational autonomy.

The specific purposes and functions of the RAS Certification Board are identified below:

Registered Addiction Specialist (RAS) Certification Board

Section 1. Purposes and Functions: The Registered Addiction Specialist (RAS)
Certification Board (hereinafter “Board”) shall exist to establish RAS examination
standards; evaluate compliance with these standards; and, serve as a resource on

competency in addiction professional certification.

To achieve the purposes stated above, the specific functions of the Board are to include

the following:

A. Establish criteria for eligibility for certification.

B. Supervise the development, administration and evaluation of the credentialing
program.

C. Monitor congruency between the credentialing process and current practice by
conducting periodic job analysis/role delineation studies.

D. Charter Standing Committees for the purpose of enhancing the credentialing
process.

E. Conduct administrative duties such as:
* Reviewing policies and procedures.
» Developing strategic and marketing plans.
* Managing the credentialing and review process.

» Maintaining NCCA accreditation.

Section 2. Board Composition: The Board shall be composed of no less than nine (9)
members who shall represent — in total — educators, certificants, administrators, and
practitioners, and there shall be at least one (1) public member. These members will be
appointed by the Breining Institute Board of Directors, selecting members who are
committed to advancing the competent certification of the profession without undue

influence and/or conflict of interest.
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Section 3. Selection and Term: Appointed Board members may be nominated by any
of the current Board members, provided that the composition of the Board shall
represent the individuals identified in the above paragraph (Section 2). Board members
shall take office at the end of the Annual Business Meeting at which their appointment is
announced. Each term of appointed Board members shall be one (1) year. No Board
member (with the exception of officers) shall serve more than ten (10) consecutive

years.

Section 4. Board Chair: The Board shall elect a Chair and Co-Chair at the last
regularly scheduled Board meeting. The Chair and Co-Chair shall serve a term of one
(1) year. The Chair also shall serve as a member of Breining Institute’s Board of

Directors.

Section 5. Vacancy and Removal: Vacancies on the Board may be filled for the
balance of the term thereof by the Board at any regular or special meeting. The Board,
in its discretion, by a two-thirds (2/3) vote of all its members, may remove a member

from the Board for cause deemed appropriate by the Board.

Section 6. Meetings: The Board will hold at least one meeting annually. Meetings may
be held in person, by telephonic or electronic means. Bylaws, Policies and Procedures
and Committee Charters are reviewed annually. Agenda items may include, but are not
limited to: review of general guidelines, the examination process, review of the budget,
investments, contractual relationships, orientation of incoming Board members, and
Board evaluation.
A. Covered expenses for the Board and standing committee meetings include the
following:
* Coach-class, roundtrip airfare, or mileage at the currently reimbursed rate for
members traveling by automobile.
* Ground transportation.
* Lodging - Reimbursement is based on single occupancy for the Board, all
committee members and management company representatives. Room sharing
is optional, and the meeting coordinator should be notified in order to make

arrangements.
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* Parking.
* Approved audio visual expenses.
* Reasonable meal expenses and gratuities.

B. All Board and Committee members are expected to contribute to cost-effective use
of the Board funds by:
* Making travel arrangements as soon as possible following notification of meeting

dates and location, and at least 21 days prior to travel.

* Utilizing the lowest cost travel arrangements within reasonable limits.

C. All Board and Committee members are expected to file travel expense reports within
90 days of the meeting and attach receipts to the report.

D. All Board members will be issued a telephone card which is to be used only for
related business.

E. Board-related postage and mailing expenses should be filed on an appropriate

expense report.

Section 7. Quorum and Voting: A majority of the Board members shall constitute a
quorum for conducting the Board business. Voting may be accomplished by postal mail

ballot or an equivalent electronic (e-mail) document.

Section 8. Authority and Procedures: The Board shall establish such policies and
procedures as needed to accomplish its purpose and functions and within the limits of
these policies, and shall have discretion in the disbursement of funds allotted to the
Board by the Board of Directors of Breining Institute. The Board shall report its activities

to Breining Institute’s Board of Directors from time to time, at least annually.

Section 9. Fees and Ownership of Fees: RAS Certification and renewal fees shall be
established annually by the Board. All fees paid shall become the property of Breining
Institute, which shall allocate operating funds to the Board upon presentation and

approval of an annual budget incorporated into the total Board budget.

Section 10. Finances:
A. There are no dues. The activities of the Board and the RAS certification program are
supported solely by RAS Application, Certification and Re-certification fees.

B. The fiscal year shall be January 1 to December 31.
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C. On an annual basis, the Financial Officer will prepare a budget, including a line-item

justification, for presentation to the Board.
D. A conference-call meeting may be required to review and discuss the line items.
E. Financial Officer: The Financial Officer shall be in charge of the Board funds and
financial records, and present financial reports to the Board as requested by the Chair.
The Financial Officer's specific responsibilities are to:

* Attend all Board meetings and participate in all Board conference calls.

* Prepare an annual budget.

* Oversee accounting procedures.

* Oversee income collection.

* Oversee disbursements and investments.

* Oversee the external auditing process.

* Report to the Board on financial status of the organization.

* Perform other duties as assigned by the Board Chair.

* Assist Committee Chairs with preparing committee budgets each year.

Section 11. Committees: The Board shall establish committees and task forces to
develop standards, and such other committees as needed to accomplish the role of the
Board.

Section 12. Conflict of Interest:

A. The Board adheres to a strict Conflict of Interest Policy, which Board and Committee
members are charged with knowing and adhering to upon joining the Board or a
Committee of the Board.

B. Board and Committee members, in addition to candidates for positions on the Board
or Committees, must sign a Conflict of Interest Disclosure Statement annually, or
whenever a real or potential conflict of interest arises that must be disclosed.

C. Process for the resolution of a conflict of interest:

* The President of Breining Institute has the primary responsibility for ensuring
compliance with the Conflict of Interest Policy.

* Any Board or Committee member may notify the President about a potential or
actual conflict of interest.

* The President shall follow the Conflict of Interest Policy to ensure removal of the

potentially conflicted member from the transaction at issue, or, if the President is
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conflicted, shall report the conflict of interest to the Breining Institute Board of
Directors, who shall take the lead on the issue.

*  When any member reports an actual or potential conflict of interest the entire
Board shall be notified.

* The resolution of the actual or potential conflict of interest shall be determined
according to the circumstances with the understanding that it is the Board's goal
to maintain as much disclosure as possible and to minimize conflicts of interest
whenever possible, according to the guidelines set forth in the Conflict of Interest

Policy.

Section 13. Policy on Conflicts of Interest and Disclosure of Certain Interests:
Members of the Registered Addiction Specialist (RAS) Certification Board (hereinafter
“Board”) who are engaged in the duties related to testing, certification and/or
recertification of RAS professionals, owe a duty of loyalty to the Board which requires
that, in service to the Board, they act not in their personal interests or in the interests of
others, but rather solely in the interests of the Board. Members must have undivided
allegiance to the Board mission and may not use their positions as directors, officers,
and/or employees of Breining Institute or the Board, any information they have about the
Board, or the Board property in a manner that allows them to secure a pecuniary or
other benefit for themselves or their family members ["family member" is defined below].
The members of the Board have an obligation to conduct business within guidelines that
prohibit actual or potential Conflicts of Interest with rare exception and only when the

specific procedures set by the Policy are followed.

This Conflict of Interest Policy is designed to help directors, officers and employees of
the Board identify situations that present potential conflicts of interest and to provide the
Board with a procedure which, if observed, will allow a transaction to be treated as valid
and binding even though a director, officer or employee has or may have a Conflict of

Interest with respect to the transaction.

1. Conflict of Interest Defined. For purposes of this Policy, the following
circumstances shall be deemed to create Conflicts of Interest:

2. QOutside Interests.
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* A Contract or Transaction between the Board and a Responsible Person
or Family Member.

* A Contract or Transaction between the Board and an entity in which a
Responsible Person or Family Member has a Material Financial Interest
or of which such person is a director, officer, agent, partner, associate,
trustee, personal representative, receiver, guardian, custodian,
conservator or other legal representative.

* The development or implementation of any certification review materials
or course sessions throughout the time the Responsible Person is on the
Board or Examination Committee and for a period of two years thereafter.

* The participation as a faculty member or adjunct involved in curriculum
development or implementation of an NCCA-accredited education
program throughout the time the Responsible Person is on the Board or
Examination Committee and for a period of two years thereafter.

3. Outside Activities.

* A Responsible Person competing with the Board in the rendering of
services or in any other Contract or Transaction with a third party.

* A Responsible Person's having a Material Financial Interest in or serving
as a director, officer, employee, agent, partner, associate, trustee,
personal representative, receiver, guardian, custodian, conservator or
other legal representative of, or consultant to an entity or individual that
competes with the Board in the provision of services or in any other
Contract or Transaction with a third party.

* A Responsible Person serving concurrently as a voting member of the
Board and any other national organization or certifying body that may
influence decisions.

4. Gifts, Gratuities and Entertainment. A Responsible Person accepting gifts,

entertainment or other favors from any individual or entity that:
* does or is seeking to do business with, or is a competitor of the Board; or
* has received, is receiving or is seeking to receive a loan or grant, or to
secure other financial commitments from the Board;
* operates under any circumstances where it might be inferred that such
action was intended to influence or possibly would influence the

Responsible Person in the performance of his or her duties. This does not
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preclude the acceptance of items of nominal or insignificant value or
entertainment of nominal or insignificant value which are not related to
any particular transaction or activity of the Board.

5. Definitions.

* A "Conflict of Interest" is any circumstance described in Part 1 of this
Policy.

* A "Responsible Person" is any person serving as an officer, employee or
member of the Board of Directors of the Board.

* A "Family Member" is a spouse, domestic partner, parent, child, brother
or sister, or spouse of a parent, child, brother or sister, of a Responsible
Person. Other close relatives may be considered "Family Members"
depending on the circumstances, and each Responsible Person is
encouraged to disclose any relationships which could create a Conflict of
Interest.

* A "Material Financial Interest" in an entity is a financial interest of any
kind, direct or indirect, which, in view of all the circumstances, is
substantial enough that it would, or reasonably could, affect a
Responsible Person's or Family Member's judgment with respect to
transactions to which the entity is a party. This includes all forms of
compensation. It is also acknowledged that there are "Material Interests"
which are not financial but which could result in Conflicts of Interest.
Responsible Persons are encouraged to disclose any Material Interest
which could create a Conflict of Interest.

* A "Contract or Transaction" is any agreement or relationship involving the
sale or purchase of goods, services, or rights of any kind, the providing or
receipt of a loan or grant, or the establishment of any other type of
pecuniary relationship. The making of a gift to the Board is not a Contract
or Transaction.

6. Special Considerations. For purposes of this Policy, the following circumstances

shall not be deemed to create Conflicts of Interest:
* The provision of services contracted between the Board and its
management company.
* Clinical preceptor stipends and salaries paid to Board employees.

7. Procedures.
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* Prior to board or committee action on a Contract or Transaction involving
a Conflict of Interest, a director or committee member having a Conflict of
Interest and who is in attendance at any meeting in which the Contract or
Transaction will be discussed or decided upon shall disclose all facts
material to the Conflict of Interest on an updated Conflict of Interest
Disclosure Statement. Such disclosure shall be reflected in the minutes of
the meeting.

* A director or committee member who plans not to attend a meeting at
which he or she has reason to believe that the board or committee will act
on a matter in which the person has a Conflict of Interest shall disclose to
the President all facts material to the Conflict of Interest and shall submit
an updated Conflict of Interest Disclosure Statement [Attachment A] to
the President prior to the meeting. The President shall orally report the
disclosure at the meeting and may distribute the Disclosure Statement.
The disclosure shall be reflected in the minutes of the meeting.

* A person who has a Conflict of Interest shall not participate in or be
permitted to hear the board or committee discussion of the matter except
to disclose material facts and to respond to questions. Such person shall
not attempt to exert his or her personal influence with respect to the
matter, either at or outside the meeting.

* A person who has a Conflict of Interest with respect to a Contract or
Transaction that will be voted on at a meeting shall not be counted in
determining the presence of a quorum for purposes of the vote. The
person having a Conflict of Interest may not vote on the Contract or
Transaction and shall not be present in the meeting room when the vote
is taken. Such person's ineligibility to vote shall be reflected in the
minutes of the meeting. For purposes of this paragraph, a member of the
Board of Directors of the Board has a Conflict of Interest when he or she
stands for election as an officer or for re-election as a member of the
Board of Directors.

e Even if no related board action is anticipated, Responsible Persons shall
disclose to the President or the President's designee any Conflict of
Interest that such Responsible Person has as soon as the Conflict of

Interest is known to the Responsible Person by completing and
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submitting an updated Disclosure Statement. Thereafter, the Responsible
Person shall refrain from any action that may affect the Board
participation in any Contract or Transaction in which the Responsible
Person has a Conflict of Interest.

In the event it is not entirely clear that a Conflict of Interest exists, the
individual with the potential conflict shall disclose the circumstances to the
President or the President's designee, who shall determine whether there

exists a Conflict of Interest that is subject to this Policy.

8. Confidentiality. Each Responsible Person shall exercise care not to disclose

confidential information acquired in connection with such status or information

the disclosure of which might be adverse to the interests of the Board.

Furthermore, a Responsible Person shall not disclose or use information relating

to the business of the Board for the personal profit or advantage of the

Responsible Person or a Family Member.

9. Review of Policy.

Each Responsible Person shall be required to annually review a copy of
this Policy and to annually acknowledge in writing that he or she has done
so. Any changes to the Policy shall be communicated immediately to all
Responsible Persons.

Each Responsible Person shall annually complete a Disclosure
Statement identifying any relationships, positions or circumstances in
which the Responsible Person is involved that he or she believes could
contribute to a Conflict of Interest arising. Such relationships, positions or
circumstances might include service as a director of or consultant to a
nonprofit organization, or ownership of a business that might provide
goods or services to the Board. Any such information regarding business
interests of a Responsible Person or a Family Member shall be treated as
confidential and shall generally be made available only to the President
and any committee appointed to address Conflicts of Interest, except to
the extent additional disclosure is necessary in connection with the

implementation of this Policy.

2010 © Breining Institute 11



Registered Addiction Specialist (RAS) Policies and Procedures Manual

Standards for Competent Practice

Since its inception, Breining Institute’s certification program has been based upon

counselor competency standards identified by national industry experts. The initial 1986
curriculum was based upon a study published by the National Institute on Alcohol Abuse
and Alcoholism — Development of Model Professional Standards for Counselor

Credentialing (1984), Birch and Davis, Inc. — known as the “Birch & Davis” study.

The Birch & Davis standards were subsequently examined and updated within a role
delineation study commissioned by the International Certification and Reciprocity
Consortium / Alcohol and Other Drug Abuse (“ICRC”), which resulted in the 1991
publication of the Twelve Core Functions of Alcohol and Other Drug Abuse Counselors.
Breining Institute updated its curriculum to include examination of the Twelve Core

Functions at that time.

The Birch & Davis and Twelve Core Functions standards were reconsidered (as was a
subsequent study and report by ICRC, the 1996 Role Delineation Study) and updated
under the auspices of the US Department of Health and Human Services, which
published — within its Technical Assistance Publication Series, No. 21 (1998) — the
Addiction Counseling Competencies: The Knowledge, Skills and Attitudes of
Professional Practice. These standards are known in the industry as the “TAP 21
Counseling Competencies,” and have been included in Breining Institute’s curriculum

and examination for certification.

Adoption of “TAP 21” Competency Standards

Breining Institute has adopted the “TAP 21” competency standards, and incorporated
those standards into its education, training, examination and certification programs.
California law mandates certification of alcohol and drug counselors, with such
certification based upon demonstrated knowledge and clinical experience in the TAP 21

Counseling Competencies.

The only agencies that may certify counselors under this law are those that have been
approved by the State of California Department of Alcohol and Drug Programs (ADP)

based upon the determination by ADP that the agency will certify individuals in
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conformance with the TAP 21 standards. Breining Institute is an ADP-approved

certification agency.

Registered Addiction Specialist (RAS) Credential

The credential awarded to successful candidates is “Registered Addiction Specialist.”
This title is a legally protected and registered service mark — Reg. No. 051081, Class

No. Int. 41 — as is the acronym “RAS”, and may only be used by individuals who have
been certified by Breining Institute. The RAS professional is provided with a certificate

identifying the credential and its effective dates.

Statement of Nondiscrimination

Breining Institute does not discriminate among candidates on the basis of age, gender,
race, color, religion, national origin, disability or marital status, and provides for special
examination accommodation. Further, Breining Institute complies with the Americans
with Disabilities Act and strives to ensure that no individual with a disability is deprived of

the opportunity to take the RAS examination solely by reason of that disability.

Maintaining Candidate Confidentiality

Information provided by candidates for certification is treated as confidential. Information
about examination candidates and their test results is considered confidential, except
that successful candidates will be automatically identified at the Breining Institute web

site (www.breining.edu and www.addiction-specialists.com) unless specifically requested

by the RAS not to do so. Successful California RAS certificants will be included within the
on-line listing pursuant to State law (Cal. Code of Regs., Section 13075). Studies and
reports concerning candidates will contain no information identifiable with any particular

candidate unless authorized by the candidate.

Policies to Prevent Undue Influence / Bias

Breining Institute has structured its certification program to prevent opportunities for

undue influence in the RAS-certification process:

* The requirements for testing and certification are objective and clearly enumerated in
State law. Individuals are allowed to test for RAS certification if they have

documented the requisite formal education and clinical experience that meet the
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eligibility standards identified within the applicable California law. There are no
additional requirements imposed by Breining Institute.

* There is no membership requirement. Breining Institute is a private college and not a
membership organization. There are no membership fees or related membership
obligations to qualify for certification, nor is there a requirement to belong to any
other organization.

* There is no requirement of approval or accreditation by Breining Institute of the
applicant’s formal education provider. As long as the education provider is a State-
approved or accredited institution that documents the applicant’s requisite education,
it is accepted. The course of study required is specifically enumerated in the
California law. In 2009, candidates presented qualifying formal education from over
150 different institutions — less than 3% of the examinees graduated from one of the
Breining Institute addiction studies programs.

* There is no requirement of approval or accreditation by Breining Institute of the
agency where the applicant’s clinical experience was gained. As long as the agency
is a State-licensed facility that provides relevant opportunity for clinical experience in
the addiction field — and that the applicant’s experience is documented by the
agency — it is accepted. There is no requirement that the clinical experience was

compensated (it may be either paid or volunteer).

There is no review procedure by Breining Institute to further examine the credentials of

State-approved or accredited education programs.

The prerequisite course of study is specifically enumerated in the California law. The
minimum formal education required is 155 hours in alcohol and drug studies or a degree

in chemical dependency.

Breining Institute offers several certificate and degree programs for addiction
professionals, including a 450-hour certificate course in addiction studies that
substantially exceeds the minimum formal education required for qualification to test for
RAS certification. However, there is no requirement that a candidate complete one of the

Breining Institute addiction studies programs to test for RAS certification.
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Eligibility Standards

The eligibility standards for certification have been conformed to those required in

California after consultation with industry experts around the country and within
California — including Breining Institute — and in consideration of the standards identified
in the TAP 21 Counseling Competencies. These California eligibility standards have
been enumerated within the applicable law. These eligibility standards are followed by

Breining Institute in determining eligibility for RAS examination and certification.

Assessment Instrument Development Process

Assessment Instrument Development

The assessment instrument (the multiple-choice examination) was initially developed in
1986 — and has been continually updated — to reflect findings of contemporary research
in the field (Birch & Davis; Twelve Core Functions; TAP 21 Counseling Competencies).
The development of the examination questions is an ongoing process with input from

Breining Institute’s faculty, guest instructors and practicing addiction specialists.

The examination questions test formal knowledge of counselor competency standards,
as well as practical counseling techniques. Input on exam questions from active

addiction professionals ensures relevance to actual practice.

From a pool of over 500 potential examination questions, a panel of subject-matter
experts selected items for inclusion in the certification examination that they deemed
“important and relevant” to the practice of addiction counseling, and consistent with the
standards identified within the TAP 21 Counseling Competencies. These experts are
long-established professionals, and have no incentive to arbitrarily skew selection of

exam items to affect the number of counselors eventually certified.

Assessment Instrument Administration

Breining Institute has been administering the certification examination since 1986. There
is no incentive to arbitrarily reduce the established standard for certification (this would
deflate the value of the certification and risk losing Breining Institute’s ADP approval);
and, there is no incentive to arbitrarily inflate the standards (this would result in more
examination failures and potential certificants choosing alternate means of meeting the

certification requirements).
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Assessment Instrument Scoring

The multiple-choice examination is an objective measure of counselor competency. The
exam does not include “open-ended” answers. There is no opportunity to inject bias or
undue influence into the scoring of the multiple-choice exam questions: The answer

selected by the test-taker is either correct or incorrect.

Selection of Personnel / Operational Processes

Breining Institute personnel administering the examination process are long-time
employees and staff members. They have no incentive to influence the outcome of the
testing — compensation or employment is not based upon the numbers of individuals

participating in or successfully passing the examination.

Stakeholder Representation on Governing Board
Each member (excluding the public member) of the governing board — the Registered
Addiction Specialist (RAS) Certification Board — is a stakeholder; i.e., each member,

except for the member representing the general public, is a certified RAS.

Each member is appointed by the Board of Directors, on a calendar basis, to a one year
term. This insures review of each member on a regular basis, and allows for a quick

response if a board member is not responsive to his/her duties.

RAS Board Member Selection
The selection of RAS Board members is maintained as the sole prerogative of the Board
of Directors of Breining Institute. This is done to ensure the level of quality in its testing

and certification programs that Breining Institute has maintained since 1986.

Documentation of Procedures

Since the inception of the certification program in 1986, the Breining Institute written
multiple-choice examinations have been based upon counselor job/practice analyses
conducted by national industry experts. The initial certification examination content was
based upon the standards established in 1984 by the National Institute on Alcohol Abuse
and Alcoholism — Development of Model Professional Standards for Counselor

Credentialing, Birch and Davis, Inc. — known as the “Birch & Davis” study.
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Subsequent updates to the examination have included consideration of studies by the
International Certification and Reciprocity Consortium / Alcohol and Other Drug Abuse
(“ICRC”) and its 1991 publication of the Twelve Core Functions of Alcohol and Other
Drug Abuse Counselors; and of the US Department of Health and Human Services,
which published — within its Technical Assistance Publication Series, No. 21 (1998) — the
Addiction Counseling Competencies: The Knowledge, Skills and Attitudes of

Professional Practice (known as the “TAP 21” competencies).

The State of California has adopted the performance domains established by the TAP 21
study, and requires, in conformance with the standards established therein (pursuant to
Cal. Code of Regs., Title 9, Sections 13000, et seq., enacted April 2005) the following

counselor competency domains be assessed:

* The curriculum contained in the TAP 21 counseling competencies study;

* Provision of services to special populations such as aging individuals, individuals
with co-occurring disorders, individuals with post traumatic stress disorder;
individuals with disabilities, diverse populations, individuals with cultural differences,
individuals on probation/parole, etc.;

e Ethics;

* Communicable diseases including tuberculosis, HIV disease and Hepatitis C; and

* Prevention of sexual harassment.

The coverage of the topics identified above is accomplished within the 100-question

multiple-choice examination, which specifically addresses the TAP 21 competencies —

and State of California requirements — by dividing the examination into the following

content areas:

* Understanding Addiction (20 questions);

* Treatment Knowledge and Application to Practice (which includes provision of
services to special populations and communicable diseases) (40 questions);

* Professional Readiness (which includes ethics and prevention of sexual harassment)
(20 questions); and,

* Professional Practice Dimensions (20 questions)
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To develop an adequate and representative sampling plan for each of these content
areas, the faculty has developed — on an ongoing basis since 1986 — examination
questions designed to test knowledge and practical experience in the indicated TAP 21
domains, as well as those that predated the standard identified within the TAP 21

competencies (i.e., Birch & Davis, Twelve Core Functions).

Breining Institute has developed over 500 examination items, utilized on a rotating basis,
with approximately 100 items each for “Understanding Addiction,” “Professional
Readiness” and “Professional Practice Dimensions,” and 200 items for “Treatment

Knowledge and Application to Practice.”

Job/Practice Analysis

The complete Job/Practice Analysis Report — United States Department of Health and
Human Services (1998), Addiction Counseling Competencies: The Knowledge, Skills
and Attitudes of Professional Practice, Technical Assistance Publication Series, No. 21

(known in the industry as “TAP 21”) — is available on-line to any interested person.

The content of the examination items is based upon the standards identified within that
study, and includes (in addition to competencies identified in the Birch & Davis and
Twelve Core Functions studies) items that specifically address the additional knowledge

and skills required by the State of California Title 9 requirements.

The Breining Institute faculty has, since 1986, developed a pool of 500 examination
items, based upon the standards identified above. Faculty members are all professionals
engaged in active practice (or retired therefrom), and are comprised of, among other
professions, medical doctors, clinical psychologists, addiction counselors and addiction
program administrators. Sixty-seven percent (67%) hold a doctorate degree, they
include Native American, Hispanic, and African American individuals, and 48% are

female.

Periodic review
The RAS Examination Review Board appoints a three (3) member panel (from the
members of the Review Board) to review the exam content every year for relevant

updates. After the updated items have been developed, rated and selected utilizing the
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process described above, the items are preview tested within the regular RAS

Examination (pre-test items are non-scored items).

As part of this annual review process, the panel also considers whether to eliminate

items from the examination.

Assessment Instrument Development Process

The RAS Examination is based upon a practice analysis. The content specifications
have been based upon the practice parameters identified within industry studies (Birch &
Davis, Twelve Core Functions, and TAP 21) and the State of California Title 9

requirements.

The examination questions test formal knowledge of counselor competency standards,
as well as practical counseling techniques. Input on exam questions from active

addiction professionals ensures relevance to actual practice.

From a pool of over 500 potential examination questions, a panel of subject-matter
experts selected items for inclusion in the certification examination that they deemed
“important and relevant” to the practice of addiction counseling, and consistent with the
standards identified within the TAP 21 Counseling Competencies. These experts are
long-established professionals, and have no incentive to arbitrarily skew selection of

exam items to affect the number of counselors eventually certified.

This pool of 500 items is reduced to 250 items through examination and discussion by
the RAS Certification Board, and is then presented to and examined by the RAS
Examination Review Board in a formal session that includes oversight by a licensed
professional for the purpose of Angoff ratings, setting a "critical score," conducting rater
reliability and rater panel reliability analyses (and "outlier" raters), importing test score
data, conducting item analysis (including point-biserial, item difficulty, and differential
item functioning analyses to analyze test item bias), and test-level analyses (including
Cronbach's Alpha, Kuder Richardson or KR-21 reliability, mean, standard deviation,
classical standard error of measurement, and conditional standard error of

measurement), setting a modified Angoff cutoff score using the procedure followed in the
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U.S. v. South Carolina case, and analyzing the cutoffs for adverse impact using the
Fisher Exact statistic and practical significance tests (see further discussion of process
discussed within Standard 12).

The result of this autonomous and objective process is two 100-item examinations to

determine competence for RAS Certification.

The final version of the examination specifications call for 100 scored items (and non-
scored pretest items), using four-option multiple-choice items. Examinee instructions are

provided in the RAS Examination Handbook, pages 16-20.

The practice analysis describes how the content specifications were determined; i.e., the
standards were derived from those identified in industry studies which include Birch &
Davis, Twelve Core Functions, TAP 21 and the State of California Title 9 requirements
(specifically, Section 13040, “Requirements for Initial Certification of AOD Counselors”).
The weight accorded to each section was derived from that identified within the TAP 21
delineation, the State of California Title 9 requirements (specifically, Section 13040,
“‘Requirements for Initial Certification of AOD Counselors”), and confirmed with the

analyses of Breining Institute faculty and the RAS Examination Review Board.

At least two versions of the 100-item examination are available for administration to
candidates at any time. Forms are generally replaced annually. Under extraordinary
circumstances, new forms may be developed more or less frequently. The RAS
Examination Review Board meets at least once each year to review and approve new

items for pre-testing, as well as to consider removal of items.

Forms A and B were designed to be parallel forms (both overall and by subscale) by
arranging the test items by item difficulty rating (the Angoff ratings provided by Subject
Matter Experts) in a way that equated the forms to within .05% overall. After
administration of the examination, the forms are evaluated (by scale and by overall
score) to assess whether they are statistically similar. Classical statistics (rather than

IRT) are used for this process.
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Commencing October 2005, Applied Measurement Professionals, Inc. (AMP) has been
producing, on a scheduled basis, the technical and statistical reports in conjunction with

its administration of the assessment instrument through computer-based testing (CBT).

Examination specifications include weighting and a content outline that may only be

revised as a result of a practice analysis study.

The linkage of the items to the examination specifications is identified for the candidate
through the comprehensive 418-page RAS study guide, The Addiction Professional.:
Manual for Counselor Competency, (the Second Edition is 528 pages) as well as a free

on-line Tutorial — distributed as part of the examination fee to each eligible candidate.

Since 1986, Breining Institute faculty members have continually developed examination
items, based upon an ongoing job practice analysis. Faculty members are all
professionals engaged in active practice (or retired therefrom), and are comprised of,
among other professions, medical doctors, clinical psychologists, addiction counselors
and addiction program administrators. Sixty-seven percent (67%) hold a doctorate
degree, 48% are female, and they include Native American, Hispanic, and African

American individuals.

Exam items are pretested by faculty members in scheduled certification studies course

meetings.

Commencing in 2006, items are further pretested as part of the certification examination
administered by Applied Measurement Professionals, Inc. (AMP). AMP will also provide
editorial review for grammar style, bias, and otherwise inappropriate language, and will

participate in the development of potential examination items.

Exam items are reviewed by the RAS Examination Review Board (“Review Board”)
before final inclusion into the assessment instrument. The Review Board is comprised of
seven (7) subject-matter experts who represent demographic characteristics similar to
the candidate population, and are representative of the certified professionals working in
the field.
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Assessment Content Development and Review
Items for the examination are continually developed and tested by Breining Institute
faculty members, and this process has been utilized since 1986. Faculty members are

practicing (or retired) professionals in the field of addictions.

Breining Institute maintains an exam-item pool of approximately 500 questions.

The pool of exam items is narrowed to 250 for review by the RAS Examination Review
Board. (Appendix J, brief resumes of Review Board.) The Review Board is comprised of
seven (7) subject-matter experts who represent demographic characteristics similar to
the candidate population, and are representative of the already-certified professionals
working in the field. The seven Review Board members each complete a survey that
asks the following questions for each of the 250 items in the test bank:

* s this item keyed correctly?; Is this item sourced correctly?;

* |s this item important and relevant for RAS Certification?; and

* What percentage of minimally-qualified applicants would you expect to answer this

question correctly?

The Review Board members study and rate the items for inclusion in the examination.
This panel also writes items as they deem them to be necessary, and those items are

then pre-tested before inclusion into a certification examination.

Cut Score Determination

The method used for developing the cut score was the modified Angoff method.
Following this process, the raters on the panel of experts thoroughly reviewed and
discussed the concept of a “minimally qualified applicant” (which was defined as a

person who had “just enough” knowledge to adequately perform the duties of an RAS).

The experts evaluated each question on the examination to determine how many correct
answers are necessary to demonstrate the knowledge and skills required to pass this

examination portion.

At the most recent review, the pool of 500 examination items was narrowed to 250
items, and those were reviewed by the RAS Examination Review Board (“Review

Board”). The Review Board is comprised of seven (7) subject-matter experts who
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represent demographic characteristics similar to the candidate population, and are
representative of the certified professionals working in the field, including 7 certified

RAS, 3 with doctorate degrees, 6 females, 1 African-American, and 1 Native American.

The seven Review Board members each completed a survey that asked the following
questions for each of the 250 items in the test bank:

* “Is this item keyed correctly?”

* “Is this item sourced correctly?”

* “Is this item important and relevant for RAS Certification?”

* “What percentage of minimally-qualified applicants would you expect to answer this

question correctly?”

Each of the seven raters was asked to complete the survey independently (they were
allowed a group discussion on a single item early in the workshop as an exercise to
better understand the rating process). To create the final set of test items, a 5 out of 7
rating consensus (about 70%) was required for all criteria except the minimum passing

percentage question.

Secure Administration of Examination

The RAS Certification Handbook describes the standardized and secure procedures
followed for the administration of the examination at the “Examination” section.
Comprehensive procedures for the examination administration are documented in the
Applied Measurement Professionals, Inc. (AMP) “Assessment Center Supervisors’

Manual” and “Assessment Center Procedures” publications.

Positive identification of the candidate is established prior to admission to the testing
room. Candidates are monitored visually by test center personnel and by video during
the administration of the examination. Workstations are arranged to prevent an

examinee from seeing the screen of other examinees.

The rules of conduct within the examination center are provided in the RAS Certification

Handbook, at the “Examination” section.
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Examination materials are stored in secure (locked) facilities within the Breining Institute
main campus. Electronic files are maintained at remote facilities, also secure, and not

maintained on computers that access the Internet.

Item banks and other secure materials are maintained by AMP in secure facilities.
The RAS Examination Review Board meets at the Breining Institute main campus, and

examination materials do not leave the facility.

Records Retention Policy

Records Retention Policy — Assessment Instruments

All items and forms are maintained at the offices of Applied Measurement Professionals,
Inc. (AMP), with a duplicate copy stored by Breining Institute. Access to the Breining
Institute main campus administration building is restricted during business hours to staff and
authorized visitors. Doors are locked at all times and locks are disengaged for visitors
only after their authorization for entry has been established. The building security is
monitored after hours by a security system. All secure testing material is maintained
within the building in locked storage areas with keys available only to authorized personnel.
Test development activities, including meetings, occur within the Breining Institute
main campus. ltem banks and other secure materials maintained by AMP are also

encrypted and password protected.

The Breining Institute contract with AMP specifies that AMP will be responsible for the
security of any confidential materials provided to AMP by Breining while such materials
are in the control of AMP. AMP will report any potential breaches of security caused by

AMP to Breining as soon as they are known.

Records Retention Policy — Assessment Results

Breining Institute maintains all application materials, assessment records and records of
candidates for certification and registration for ten (10) years. For statistical purposes,
we have maintained general information relating to candidates since 1986, and intend on

continuing this procedure indefinitely.

All physical files are maintained in locked facilities within the main campus.
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Commencing in 1996, candidate files have also been summarized and stored in
electronic format. The electronic files are maintained in secure Breining Institute
computers away from the main campus and not accessible through the Internet.
Candidate examination results are provided by AMP to Breining Institute monthly in
ASCII fixed length format. Breining Institute policy provides for perpetual retention of

these records. These records are available only to authorized staff.

Disciplinary Procedures

Code of Ethics

RAS Candidates, RAS certificants and RAS Interns agree to abide by the RAS Code of
Ethics and RAS Scope of Practice as a condition to eligibility. The RAS Code of Ethics
must be signed and included with the RAS Application.

An individual may file a formal complaint about an RAS with Breining Institute if they
believe that a currently certified RAS acted improperly, but not just because there is

some disagreement, or because of a belief that he or she did a poor job.

Depending upon the seriousness of a demonstrated breach of this Code, the RAS may

be temporarily or permanently suspended from certification.

Complaints registered against RAS practitioners subject to California law will be
investigated in accord with, and referred to the State of California Department of Alcohol
and Drug Programs (ADP) as provided in, the California Code of Regulations, Title 9,
Chapter 8, sections 13000, et seq.

A complaint against an RAS is taken very seriously, and the complainant must certify -
under penalty of perjury and potential civil and criminal liability - that the statements

made in the complaint are true.
Anonymous and/or undocumented complaints will not be recognized.
Discipline Policy and Procedures

The following Discipline Policy and Procedures identifies selected grounds for action,

certificant responsibilities, possible sanctions, and the procedure for submitting notice of
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a possible violation. If there is a conflict between these and the California laws regulating

AOD counselors (Cal. Code of Regs., sections 13000, et seq.), Breining Institute will

follow the procedures established in the California law for all counselors certified under

and/or subject to that law.

I. Discipline Policy

A. Grounds for Disciplinary Action. Breining Institute may sanction an applicant for

certification or recertification or a current certificant in the event of any of the

following:

1.

Ineligibility for certification or recertification or violation of Breining Institute
policies or rules.

Failure to provide or update any information required by Breining Institute or
fraud or deceit in an application, reapplication or other communication to Breining
Institute including but not limited to providing a false or misleading statement,
and/or knowingly assisting another to obtain or attempt to obtain Breining
Institute certification or recertification by fraud or deception.

Irregularity regarding an exam of Breining Institute including but not limited to
providing or receiving unauthorized assistance before, during, or after an exam,
providing false information to gain admittance to an exam, or impersonating
another.

Misrepresentation of certification or violation of Breining Institute personal and/or
intellectual property rights including but not limited to unauthorized access,
possession of, use of, distribution of, or access to (i) Breining Institute exams, (ii)
certificates, (iii) name, trade name or trademarks; and (iv) any of its other
personal and/or intellectual property.

Habitual use of alcohol or any other substance of abuse, or any physical or
mental condition that impairs competent and objective professional performance.
Gross or repeated negligence or malpractice in professional work.

Limitation or sanction by a federal, state or private licensing board, administrative
agency, association or health care organization relating to public health or safety.
Conviction of, plea of guilty to, or plea of nolo contendere to a crime directly
relating to public health and safety. Individuals convicted of a felony described in
this section shall be ineligible to apply for certification or recertification for a

period of three (3) years from the exhaustion of appeals, completion of probation
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9.

or final release from confinement (if any), whichever is later.

Engaging in unprofessional conduct, including but not limited to (i) any practice
that creates unnecessary danger to a client's life, health or safety; and (ii) any
practice that is contrary to the ethical conduct and/or RAS Code of Ethics that
results in termination or suspension from practice. Actual injury to a patient or the

public need not be shown under this provision.

B. Sanctions. Sanctions for violation of the Disciplinary Policy may include one or more

of the following:

1.

2
3.
4

Denial, suspension or revocation of certification;
Non-renewal of certification;
Reprimand; and/or

Other corrective action.

C. Notice of Possible Violation.

1.

Notice of an alleged violation of the grounds of this Discipline Policy should be

submitted in writing to Breining Institute.

The notice should:

* |dentify the person(s) involved.

* Provide a detailed description of the pertinent facts or occurrences.

* Include the name, address and telephone number of the person providing the
notice to the Corporation and the person's relationship to the matter.

Breining Institute may proceed in a matter with or without a complainant where

there is reason to believe that a violation of the Discipline Policy of Code of

Ethics has occurred.

D. Procedure

1.
2.

Breining Institute executive staff shall develop disciplinary procedures.

These procedures shall be reviewed annually by the board of directors.

Il. Disciplinary Procedures

A. Upon receipt of a complaint or notice of a possible violation of this Discipline Policy,

Breining Institute:

1.

Shall investigate the matter in consultation with legal counsel, Breining Institute
staff, and such others as may be deemed appropriate.
May request additional information or documentation from the candidate or

certificant, or from third persons.
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3. Shall review the matter to determine whether the facts, if true, could constitute a
violation of one or more of the grounds of this Discipline Policy.

4. Shall close the matter if the facts, even if true, would not constitute a violation of
the grounds identified in this Discipline Policy. The complainant, if any, shall be
notified of this decision.

B. Candidates or certificants who are the subject of a possible discipline violation are
required to provide any information or documents requested by Breining Institute within
thirty (30) days of the date of the notice.

C. If a violation of the Disciplinary Policy is indicated, Breining Institute shall appoint
a Chairperson of an Ad Hoc Review

D. The Review Committee shall be composed of the Chairperson and two members
appointed by the Chairperson. Members shall be chosen from the roster of Review
Committee candidates previously approved by the board of directors. Members of the
Review Committee shall not have had prior involvement with the matter, the
complainant, or the individual against whom discipline is being considered.

E. Upon appointment of the Review Committee, Breining Institute shall send to the
applicant/certificant a notice of the disciplinary proceeding by registered, certified or
other traceable mail or delivery service.

1. If the individual is a certificant, the notice shall include:

* The facts alleging a violation of the grounds for disciplinary action, and a copy of
the complaint, if any.

* That the matter has been referred to the Review Committee and a list of the
names of the members of the Review Committee.

* That the candidate must respond in writing to the allegations within thirty (30)
days of the date of the notice. The candidate's response must include a
statement admitting or explaining the facts identified in the allegations. Seven (7)
copies of all materials must be submitted to Breining Institute. Electronic,
computer or other communications (such as facsimile or e-mail) will not be
accepted.

2. If the individual is an applicant or candidate for certification, the notice shall

include (in addition to the information identified above):

* That a failure to respond to the allegations on the schedule determined by the
Corporation may result in suspension of any pending application until

* such time as the disciplinary action is decided, or in such other sanction as the
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Corporation may deem appropriate.

The Review Committee may withhold decision and imposition of a sanction if any

until a response is received from the individual and reviewed by the Review

Committee.

F. The Review Committee shall:

1.

2.

Have broad power to correspond with any parties involved in the matter and any

other individuals or consultants.

Decide the matter by majority vote.

3. Render a decision as to whether or not a violation of Breining Institute Discipline

Policy or RAS Code of Ethics has occurred and, if a violation occurred, shall

recommend a sanction.

4. Render a written decision and recommended sanction, if any, to Breining Institute

normally within ninety (90) days from the receipt of the individual's written
response. The written decision will include findings of fact and a description of

the Committee's decision and recommended sanction.

G. Review by the Board of Directors.

1.

Within 30 days of receipt by the President of the decision of the Review
Committee, the board of directors shall meet by conference call to review the
findings and recommendations of the Review Committee.

The board of directors shall vote to accept or reject the findings and
recommendations of the Review Committee.

The President shall send the decision of the board of directors to the affected
individual by registered or certified mail or other traceable delivery service.
The decision of the board of directors

including any sanction shall become effective immediately.

Appeal

If the decision of the board of directors is to deny or limit a candidate's ability to
obtain or retain certification by Breining Institute, the individual may appeal the
decision by submitting seven (7) copies of a written appeal consisting of a
maximum of 10 typed pages.

The appeal must be sent to the President. Electronic, computer or other
communications (such as facsimile or e-mail) will not be accepted.

The individual must also pay the current appeal fee published in the current

schedule of charges.
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4. The appeal must be postmarked within thirty (30) days of the date of the notice of

the board of director’s decision.
I. The Appeal/Hearing Committee shall:

1. Be comprised of the members of the Executive Committee of Breining Institute.

2. Be chaired by the President.

3. Render a decision on the appeal normally within 30 days of receipt of the
individual's appeal.

4. Send its decision to the individual by registered or certified mail or other
traceable delivery service.

J. Publication of Adverse Disciplinary Decisions.

1. Breining Institute has the right to publish adverse decisions and the reasons for
such decisions.

2. Disciplinary decisions that are adverse to the certified RAS, RAS Intern,
applicant, or candidate will be communicated to the individual, to the State of
California (when involving individuals subject to the

3. AOD counselor certification laws), and will be provided in response to inquiries
into a person's certification status.

K. Reconsideration of revocation of certification or denial of eligibility due to
noncompliance with the Breining Institute's Discipline Policy may occur on the following
basis:

1. In the event of a felony or misdemeanor conviction, plea of guilty, or plea of nolo
contendere directly related to public health or the provision of AOD counseling
services, no earlier than three years from the exhaustion of appeals, release from
confinement, or satisfactory completion of all terms and the entire length of
parole or probation, whichever is later.

2. In any other case, no earlier than three years from the final decision of ineligibility
or revocation.

3. Reconsideration may include a review of the underlying matter and any
additional evidence the Breining Institute receives or requests, including
evidence of rehabilitation.

4. Reconsideration may be conducted by a Review Committee.

Reconsideration decisions are final and not subject to internal appeal.
6. The candidate may reapply for reconsideration no more than once every three

years.
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Appeals Policy and Procedures

The Appeals Procedure should be used by candidates for initial certification and
certificate maintenance who wish to file an appeal concerning (1) their denial of
certification or certificate maintenance; or (2) the occurrence of a substantial irregularity
(such as a disturbance) during an RAS examination. An appeal may only be made

based on the following grounds:

* An error by Breining Institute resulting in a denial of an application for
certification or certificate maintenance. The appeal must be filed within thirty (30)
days of the postmark on the envelope that contains the notice to the candidate of

the certification or certificate maintenance denial; or

* A substantial irregularity (such as a disturbance) occurring during the
examination administration that may have affected the candidate's examination
performance. The appeal must be filed within thirty (30) days of the date the
irregularity occurred (the candidate's examination administration date). Appeals
based on examination irregularities will only be reviewed by Breining Institute in
the event the candidate does not pass the examination. If the candidate passes

the exam, the appeal will be terminated without a decision on the appeal.

Candidates may not obtain copies of any of Breining Institute's examinations or

examination answer sheets.

Candidates may not appeal the content or interpretation of Breining Institute's

examination questions or examinations.

Request for Appeal

Candidates wishing to appeal must submit a written letter requesting the appeal. The
appeal letter must be postmarked within thirty (30) days of the applicable deadline
identified above. The letter must be sent directly to Breining Institute. Electronic,
computer or other communications (such as facsimile or e-mail) will not be accepted.
The request for appeal must include a detailed statement identifying the error or

irregularity, and a statement of the resolution requested by the candidate. There is no fee
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to file an appeal, but candidates who file an appeal bear their own expenses throughout

the entire appeal process.

Recertification Policies and Procedures

Basis for Recertification

To provide for a continued documented validation of professional achievement within

identified standards of practice by a certified addiction professional engaged in the field

of addictions, and, specifically, to:

* Recognize the individual addiction professional who is proficient in practice;

» Strengthen conscious use of theory is assessing, planning, implementing and
evaluating addiction treatment programs; and,

* Enhance professional growth through continued learning that results in greater depth

of knowledge and expanded skills and practice.

Purpose for Recertification

Initial RAS Certification is designed to be an indication of the achievement of advanced
skills for individuals who are providing professional services in the field of addictions. It is
a generally voluntary certification’ that recognizes the professional achievement
demonstrated when an individual addiction professional’s performance in that role

exceeds that which is necessary for competency in practice.

Recertification provides for documentation that there is an assurance of continued
competence and/or an advanced level of skill, and that the individual professional is
being exposed to current findings in the treatment of addictions. Recertification is a
mandatory condition of continued use of the RAS credential, and the recertification is

required every two years.

Recertification Requirements
The specific recertification requirements are published in the Registered Addiction
Specialist (RAS) Certification Handbook, and are also provided to each RAS

professional within an RAS Renewal Packet which is sent to each certified RAS at time

"In some jurisdictions, including California, certification of drug and alcohol counselors is
mandatory. California Code of Regulations, Title 9, sections 13000, et. seq.
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of initial certification, three months prior to each renewal date, and upon renewal of their

certification.

Breining Institute requires renewal of RAS certification every two (2) years. At the time of
renewal, the RAS must attest to continued compliance with the RAS Code of Ethics,
must have maintained his/her activities identified within the RAS Scope of Practice, and
must document forty (40) hours of professional continuing education (CE) within the

previous two years.

The areas of study that must be completed for recertification every two years are the

following:

Understanding Addiction — includes understanding theories of addiction, recognizing
social and cultural factors within which addiction exists, behavioral and physical effects
of psychoactive substances, and recognition of potential for substance abuse disorders

to co-exist with other medical and psychological disorders.

Treatment Knowledge — includes philosophies and practices of generally accepted
models of treatment, recovery, relapse prevention and continuing care for addiction, the
importance of family and community systems in the treatment and recovery process,
recognizing the importance of ongoing study in clinical practice, and understanding of
multidisciplinary, non-traditional or various approaches to addiction treatment.

Communicable Diseases includes tuberculosis, HIV disease and Hepatitis C.

Application to Practice — includes understanding diagnostic criteria for addiction
treatment and placement, providing the appropriate treatment in consideration of a
client’s personal and cultural background situation, and familiarity with the acceptable
range of medical and pharmacological resources available for treatment. Special
Populations includes aging individuals; individuals with co-occurring disorders (e.g.,
alcoholism and mental illness); individuals with post traumatic stress disorder (PTSD)
individuals with disabilities; diverse populations; individuals with cultural differences;

individuals on probation/parole, etc.

Professional Readiness — includes personal and professional growth, understanding

supervision in the delivery of client services, professional obligation to adhere to ethical
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standards, understanding of and participation in prevention as well as treatment

programs, and understanding of procedures for handling crisis or dangerous situations.

The minimum hours that must be devoted to each CE subject is identified in the
Certification Handbook (within the “Eligibility” section), and within the RAS Renewal

Packet, and are summarized below:

Hrs  Subject Area
6 Understanding Addiction
6 Treatment Knowledge
(including 3 hours in Communicable Diseases)
6 Application to Practice
(including 3 hours in Special Populations)
Professional Readiness
Ethics
Prevention of Sexual Harassment
10 Any other subject related to professional practice in addictions or counseling,

which may include the subjects mentioned above

Source of Continuing Education Courses
The RAS professional may obtain his/her continuing education from any agency that has
been approved or accredited by legitimate institutions (e.g., recognized national or state

certification agencies, approved or accredited colleges, etc.).

There is no requirement of approval or accreditation by Breining Institute of the
applicant’s formal education provider. As long as the education provider is a State-
approved or accredited institution that documents the applicant’s requisite education, it is
accepted. The course of study required is specifically enumerated above, and in the

RAS Renewal Packet sent to the RAS prior to renewal.

Breining Institute also offers On-Line courses that satisfy the continuing education

requirements, but the RAS is not required to utilize any of the Breining Institute courses.

Rationale for recertification time interval

Within the addiction and counseling professional community, recertification time-period
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requirements generally range between one year? and five years.® The time interval for

most recertifications in this field appears to be at two years.*

Through its activities in the field of addictions since 1986 — including education, training,
testing and treatment — Breining Institute has determined that rapid and continuous
changes in the information developed related to addictions warrants a two-year re-
affirmation of an addiction professional’s commitment to maintaining high standards

within the profession.

This is accomplished in an objective manner by the continuing education requirement of

forty (40) hours every two years.

Publication of recertification policies
The recertification policies and procedures (identified above) are published within the
RAS Certification Handbook, at the “Continuing Education” section, which is mailed to

any interested party, and is available on-line at www.breining.edu.

Those policies and procedures are also published in an RAS Renewal Packet which is
provided to each RAS professional within an RAS Renewal Packet, which is sent to
each certified RAS at time of initial certification, three months prior to each renewal date,

and upon renewal of their certification.

The RAS Renewal Packet may also be downloaded by accessing the Breining Institute
web site, by selecting the “Renewal Packet” link located on the “RAS Certification” page,
which is located through the Internet at http://www.breining.edu/RASCert05.htm. There

is no charge for the RAS Renewal Packet.

> The Florida Certification Board requires annual certification renewal, including 20 hours
of continuing education. (Florida Certification Board. 1715 South Gadsden Street,
Tallahassee, Florida 32301, web site www.flcertificationboard.org.)

* The National Board for Certified Counselors requires renewal every five years,
including a total of 100 hours of continuing education. (National Board for Certified
Counselors, 3 Terrace Way, Suite D, Greensboro, North Carolina 27403-3660, web site
www.nbcc.org.)

* See, for example, NAADAC — The Association for Addiction Professionals, 901 North
Washington Street, Suite 600, Alexandria, Virginia 22314, web site www.naadac.org,
which also requires 60 hours of continuing education (CE); the Addiction Counselor
Certification Board of Oregon, 2054 North Vancouver Avenue, Portland, Oregon 97227-
1917, web site www.accbo.com, requires 40 hours CE; lllinois Alcohol and Other Drug
Abuse Professional Certification Association, 401 East Sangamon Avenue, Springfield,
lllinois 62702, web site www.iaodapca.org, requires 40 hours CE; and California, by
State law, which requires two-year recertification, including 40 hours CE (see Appendix
D, Cal. Code of Regs., Sections 13050, 13055).
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